Student Job Shop







[image: image1.wmf]
Unpaid Opportunity Form
* Required Fields
	*Company/

Organisation
	

	*Address:


	

	*Contact Name:
	

	*Contact Title:
	

	*Tel:
	

	*Email:
	

	Website:
	 

	For an unpaid opportunity we need to ensure the exemptions from National Minimum Wage legislation are met.  Please complete the following section by deleting as applicable;

*Is the organisation any of the following?  

•
a charity 

•
a voluntary organisation 

•
an associated fund raising body 

•
a statutory body
YES/NO (If Yes please indicate which)

***If YES this role can be advertised unpaid as a voluntary worker.  Please complete the details on the next page (starting from the Opportunity Title) and email this form back to be advertised.
If NO please confirm the following statements which allow exemption from NMW legislation.  Please complete the following section by deleting as applicable;

*There are no fixed hours of work for the opportunity? 
YES I can confirm/NO I can’t confirm
*There is no stated or implied contract of employment (either written down or via a conversation) 
YES I can confirm/NO I can’t confirm
If you cannot confirm the two statements above the National Wage legislation applies and therefore the ‘worker’ is entitled to be paid the current National Minimum wage.  Please contact the Student Job Shop for more information.
If you can confirm then we are able to advertise your opportunity once you have provided details of the learning outcome for the student undertaking this unpaid opportunity.  
(***If the role is for a voluntary worker please do not complete this section***)

Please provide this information here:
Do you confirm your commitment to ensuring these outcomes are met and are you happy for the student to confirm this on completion of the opportunity? YES/NO


	*Opportunity Title:
	 

	* Description:


	

	*Person  Requirements:
	

	*Relevant     Degree Subject:
	

	*No. of positions:
	

	*Expenses:


	Please state details of any expenses provided such as food/travel

	*Hours per week

	These can only be fixed if the position is for a voluntary worker.  If this is an unpaid work experience you may provide an approximate if you would like.

	*Location:
	

	*Application details:


	Please be specific, whatever is written here is how the information will be displayed on the website…… 
eg- “please email your CV and covering letter to……..”

	*Closing Date:


	


Please return this form to;

jobshop@lincolnsu.com
